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Downloading Zoom & Set up

If you haven’t used zoom before, you will need to download it!

There are several ways to do this.  Here is one of them.



Downloading Zoom



Downloading Zoom



This is the part 
where you install 
zoom!

Downloading Zoom



Downloading Zoom



Downloading Zoom



This should install 
zoom and take you 
to the next step 
automatically...

Downloading Zoom



Downloading Zoom



Now you’re in your 
own meeting. This 
is a good time to 
learn the basic 
functions of zoom!

When you’re 
finished, click “end”

Downloading Zoom



Zoom Etiquette



Video & Microphone Muting
● University of Iowa’s Carver College of Medicine is an interactive virtual 

interview day, so you will want to unmute yourself after entering the Zoom 
interview and as you are moved into and out of breakout rooms.

● It is expected that you will have your video on throughout your interview day, 
but we understand you may need to mute video at times. 



Asking Questions
● Take note of how you are instructed to ask questions during the different 

settings through out your interview day. In the large group with admissions 
staff and financial services for example it will be different from directions 
during your Case Base Learning setting.

● There are several ways questions can be handled:
○ Become familiar with how to raise your hand in the chat
○ As well as knowing how the Reactions button works



Can I eat or drink?
● Feel free to have a beverage or water bottle 
● Monday/Wednesday interviews start at 11:30am and it would be expected 

you eat a meal before, but understandable if you have a snack at appropriate 
times during the interview

● Friday interviews are done by 1:00pm and it expected you would eat at that 
time.

● There is at least one 15 minute break built into each interview day 
● There is a 25 minute break directly before or after your interview
● From 12:30 to 1:00 pm each day you will be with current students who are on 

their lunch break.  It would be appropriate to snack at that time also.



Basic Functions
Muting/ Unmuting

Video on/off
Views
Chat



Basic Functions: Muting/ Unmuting
Toggle your mic on/ off using the ‘mute/ unmute’ button



Basic Functions: Video
Toggle your video on/ off using the ‘start / stop video’ button



Basic Functions: Views
There are different meeting 
views you can utilize per your 
preferences.

The default for Zoom is 
usually Speaker View, shown 
here. This is best for lectures 
or large group settings.

You can switch to Gallery 
View using the button in the 
top right corner.



Basic Functions: Views

This is Gallery View, which 
divides the screen evenly so 
you can see many attendees 
at once. This is perfect for 
small group settings.

You can switch back to 
Speaker View using the 
button in the top right corner.



Basic Functions: Views

During your interview, there 
will be times when staff at the 
college of medicine will be 
sharing their screen.

When someone begins screen 
sharing, your screen will 
automatically shift to full 
screen.

You can exit full screen using 
the ‘exit full screen’ button 
under View Options and still 
fully be a part of the meeting.



Basic Functions: Views

Exiting full screen allows you 
to see attendee video feeds at 
the top of your screen. The 
speaker’s video will be 
highlighted. 

This would be the setting that 
you could still see everyone 
and the information being 
shared. 



Basic Functions: Views

You can remain in full screen 
and see attendee video feeds 
by utilizing the ‘side-by-side 
mode’



Basic Functions: Chat
Use the ‘chat’ button to open the chat feature. The chat feature can be used to send messages to the 
general meeting chat, or private messages to individual meeting attendees.



You can choose who to message using this menu. “Everyone” is a public chat. Individual names correspond 
to private messages. You can also click a participant’s name within the chat to privately message them.

Basic Functions: Chat

Raising a hand 
option will appear 
by your name 
here in chat.



Advanced Functions
Renaming

Virtual Backgrounds



Renaming
Right click on your camera feed and click ‘rename’.

You will be asked to rename yourself as you enter our zoom that day with your full name and 
undergrad institution.

Ex: Gwen Hoffmann – Iowa State University



Virtual Backgrounds this is NOT required for your interview at the University 
of Iowa’s Carver College of Medicine.

Zoom is able to replace the background of your camera feed with a pre-set picture/gif, or an uploaded 
version. This does not require a green screen.
Start by opening settings (this tutorial accesses settings through the app, not the website).



Virtual Backgrounds—this is NOT required for your interview at the 
University of Iowa’s Carver College of Medicine.

Navigate to the virtual background tab.



Virtual Backgrounds- this is NOT required for your interview at the University 
of Iowa’s Carver College of Medicine.

You can choose from Zoom preselected virtual backgrounds.
The camera icon indicates that the background is a gif (video).



Virtual Backgrounds- this is NOT required for your interview at the University of Iowa’s 
Carver College of Medicine.

If you have a green screen, select this option to improve the quality of the virtual background.



Virtual Backgrounds- this is NOT required for your interview at the University 
of Iowa’s Carver College of Medicine.

Click the plus button on ‘choose virtual background’ to upload your own image or video to use as a 
virtual background.
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