









[bookmark: _GoBack]March 8, 2012



Name
Rank
Department
Address

Dear (Name of Faculty Member):

You are scheduled for review for reappointment during the coming academic year.  I take this opportunity to remind you of the policies for reappointment and for review for promotion and/or tenure as attached.  I have also enclosed a checklist of materials and a statement of faculty candidate responsibilities which will be needed for reappointment and/or promotion/tenure review. 

Please do not hesitate to contact me with any questions or concerns you may have about the process.

Sincerely,



DEO



