ADJUNCT CLINICAL REAPPOINTMENT
LETTER TEMPLATE

Date

Faculty Name

US Mailing Address

City, State, Zip

Dear :

On behalf of the Department of _______ we are pleased to reappoint you as an Adjunct     ____(RANK)_______.  The term of appointment is (one to three) years beginning July 1, 20__, and ending June 30, 20__.   Reappointment is not automatic and you will be reviewed for reappointment during the 20__-20__ academic year.  The term of renewal at that time may be from one to three years. 
It is expected that you will be involved in the following departmental activities:  

1)


2)


You may be considered for promotion at any time deemed appropriate by the Department or at your request during this reappointment period.  Persons with this appointment are not eligible for tenure.  You can review the promotions guidelines on the College of Medicine website at: http://www.medicine.uiowa.edu/facultyaffairs/promotion/ .
Briefly, promotion will be based on evidence of excellent patient care as judged by your peers, a significant role in teaching with documented success in this role, progress toward a record of professional productivity including professional service.  Other contributions to the mission of the College of Medicine may also be considered.

It is the policy of the Carver College of Medicine that an adjunct clinical faculty appointee is eligible on the same basis as our full-time faculty to attend continuing medical education (CME) activities sponsored by the Carver College of Medicine or its departments or programs.  Registration fees in general will be waived, but you will be charged for meals and handout materials at cost.  Also, if seating space is limited, paying registrants will be accommodated first.  To take advantage of this benefit you need only identify yourself with your academic title on the registration form (if you are sending a pre-registration form), or at the registration table (if it is a “walk-in” situation) and show your Iowa I.D.
As a condition of your employment, you are required to follow all university policies, including the University of Iowa Intellectual Property Policy under which the University of Iowa Research Foundation (UIRF) assumes ownership of qualifying inventions as that term is defined in section 30.3.b(2) of the University of Iowa Inventions Policy and of copyright in works described in section 30.4b(2)(b) of the University of Iowa Copyright Policy. Upon commencing employment at the university, you hereby assign all right, title, and interest in qualifying inventions and such copyrights to UIRF.
Please note that the College may be unable to extend this privilege in cases where it joins with other groups as a “joint sponsor” for purposes of providing AMA Category 1 credit.  The Emergency Medical Services Learning Resources Center (EMSLRC) in the UI Hospitals and Clinics, for example, is a group with which the Carver College of Medicine regularly serves as a joint sponsor.  EMSLRC charges all who attend its programs, and the College honors that policy.

All expert witness fees generated from cases involving Carver College of Medicine Practice Plan patients are considered clinical income and must be billed exclusively through the faculty’s appointed clinical department.  No faculty member may collect personal fees for testimony in cases involving CCOM Practice Plan patients.
My colleagues and I are enthusiastic at the prospect of your continued appointment as a member of the faculty. 

Sincerely yours,

Head
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