DEO TO DEAN LETTER TEMPLATE

DATE

Brooks Jackson, MD, MBA
Vice President for Medical Affairs & Dean 

of the Roy J. and Lucille A. Carver College of Medicine

312 CMAB

Dear Dean Jackson:
On behalf of the Department of DEPARTMENT, I recommend the appointment of NAME as RANK in DIVISION.  The departmental vote on the recommendation for appointment was _-_-_ (yes-no-abstained) in favor of the appointment.

NAME received his/her M.D...................(LIST EDUCATIONAL BACKGROUND HERE.  SHOULD EMPHASIZE ANY BACKGROUND PREPARATORY TO PROPOSED DUTIES AND QUALIFICATION FOR RANK).

NAME has served as  ...............(LIST ACADEMIC/WORK BACKGROUND HERE ( INCLUDING TEACHING.  SHOULD EMPHASIZE BACKGROUND PERTINENT TO PROPOSED POSITION).

(THE FOLLOWING SHOULD BE INCLUDED FOR TENURE TRACK APPTS)  His/her scholarly work is in the area of __________________, and he/she has __________ (LIST ACCOMPLISHMENTS INCLUDING CURRENT FUNDING, NUMBER OF PUBLICATIONS, ETC.).

It is expected that Dr.__________ will assist the Department in the following ways:  

1)  continue/begin investigations in _________________

2)  participate in the teaching of _________________ and

3)  (IF CLINICAL DEPT) provide clinical service on _____________

Dr. ____’s academic development will be fostered by _____________ (DESCRIBE PLAN e.g., MENTOR, PROTECTED TIME, START UP, ETC).

The Department believes that Dr. ________ will be an active and effective RANK and that this appointment will expand the Department’s mission in __________.  Thank you for considering this appointment to our faculty.

Sincerely,

(Signature required)

Department Chair


